
CUSTOM LABELING APPROVAL FORM (Document Owner - Order Processing Team) Form#
SALES REP NAME: DATE REQUESTED:

1 Customer Name and ID:
2 Is the labeling request for Stock / Drop-Ship Order? STK DS
3 Which labels will be needed? SKU SKID SHIPPING OTHER*
4 Will label artwork(s) be provided by the customer? YES NO

5
Will subsequent orders for same sku need any changes to the 
label ?*

YES NO If YES then fill out below

* Describe label requirement and any changes needed to labels for subsequent orders of the item

SIGNED: Label Artwork Approved (CUSTOMER) DATE CUSTOMER APPROVED

SIGNED: Labeling Approved SUNNY / MITCH DATE LABELING APPROVED

SIGNED: Labeling Instructions Received (Supply Chain) DATE INSTRUCTIONS RECEIVED
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NOTES:

2. Follow guidelines mentioned in Price Sheet for Custom labeling
3. Only 1-color printing is possible
4. Once approved  this form needs to be handed over to the Shipping Manager for implementation
5. Only 1 Sku label  (3"x5") will be applied on the Upper Left Corner of a Box on any 1-side, or to cover an existing label
6. Only 1 Skid label (8.5" x 11") will be applied in the middle section of the pallet on any 1-side

1. A one-time setup fee  of $100 will be charged for each custom labeling request, subsequent changes will be charged at $50/change
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7. The form will be filled by Sales team and sent to Sunny and Mitch for approval
8. Customer will be responsble for approving the label artwork and sign below for confirmation
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